
MEADOWBROOK CLUBHOUSE RENTAL AGREEMENT 
(Office Copy) 

 
Please complete and sign the rental agreement and return along with your rental fee and $200.00 
security deposit (both checks made payable to MB HOMEOWNERS’ ASSN.) and mail to Lori Potochar, 
1072 Meadowbrook Drive, Canonsburg, PA  15317.  Within 15 Days. 

BOTH CHECKS MUST BE FROM THE MEADOWBROOK RESIDENT 
 
The $175.00 you are returning with this agreement entitles you to the use of the Clubhouse on 
_______ for the purpose of __________________ (type of event).  The expected number of attendees is 
__________.  The Clubhouse will be accessible to you for the allotted time you have scheduled with 
the Clubhouse Manager.  You must be a current resident on the day of the rental.  You may obtain a 
key from the Clubhouse Manager, Lori Potochar on the day of your scheduled event. 
 
The key must be returned to the Clubhouse Manager at the post event walk through per the agreed 
upon time that will be decided during pre-event walk through.  Please be prompt when meeting with 
the Clubhouse manager prior to and after your event.  This key is for your sole use and cannot be 
duplicated.  The key is non-transferable and under no circumstances should it be given to anyone other 
than the renter identified herein.   This renter identified herein will be responsible for the cost of re-
keying the cylinder and the replacement of ALL keys (approximately $225) should this key be lost or 
stolen. 
 
Your refundable security deposit of $200 will be held by Lori Potochar, Clubhouse Manager. Renter 
agrees that he/she is responsible for any and all damages that occur to the premises, including but not 
limited to, furniture, building, grounds, appliances, etc., during your occupancy of the Clubhouse.  You 
are responsible for leaving the Clubhouse in a neat and orderly condition.  Your security deposit will 
go towards damage repair/replacement and the replacement cost of a lost key.  Additional fees may be 
charged for damage that exceeds the $200 security deposit.  Lori Potochar will refund the security 
deposit within 10 working days after your event upon inspection of the Clubhouse less any deductions 
identified by the Clubhouse manager. 
 
The Clubhouse will be inspected using the attached checklist before and after your event.  The 
clubhouse is cleaned between events.  It is your responsibility to cleanup after your event.  
 
All Renter(s) and guest(s) personal property and autos brought on Clubhouse properly shall be at 
Renter(s)/guest(s) risk.  Meadowbrook HOA is not responsible for any damage to personal property or 
autos brought onto Clubhouse property. 
 
The Owner/Resident (renter) must be in attendance at the event at all times.  This includes pre and 
post walk through and set ups for events. 
 
Renter and their guests must vacate the premises by 2:00 AM.  This includes clean-up time.  Please 
allow a minimum of half hour for clean-up. 
 
You are responsible for the conduct and safety of your guests and are liable for any fine imposed by the 
Board for violation of any Clubhouse rules during the period of your rental. 
 
Renter agrees to comply with all Federal and State Laws and Meadowbrook HOA Declaration.  Minors 
in attendance are subject to PA L.C.B. laws and drinking age of 21 years old. 
 
Please observe our strict NO SMOKING policy within the Clubhouse.  Please do not dispose of 
cigarette butts (or other litter) in or around the Clubhouse building or grounds, such as landscaping, 
pool, pool area or parking lot. 



Clubhouse rental contract and fees do not include fees for the use of the pool or pool deck facilities.  
Residents interested in using the pool during regular pool hours for their guests will need to pay 
current guest fees.  Residents interested in renting the pool after normal operating hours should 
contact the Pool Manager.  Rentals must be scheduled more than two weeks in advance in order to 
ensure proper pool monitor staffing for your safety. 
 

MEADOWBROOK CLUBHOUSE RENTAL DO’S AND DON’TS 
 
Three cherry oak tables with or without sleeves must be covered at all times with the tablecloths. 
 
You will need to supply your own kitchen items such as paper towels, sponge, hand soap, dish soap, 
etc.  A scrub bucket, broom, mop and cleaning solution are stored next to the utility sink upstairs.  
Additional carpet cleaner is located under the kitchen sink.  Use these items for any spills or spot 
cleaning. 
 
You may adjust both thermostats for comfort.  Please be sure to return both thermostats to 60 degrees 
when the heat is on and 75 degrees when the air conditioner is on.  Make sure the fan is set in the auto 
position when done.  Failure to return both thermostats to the designated temperature will result in a 
loss of a portion of your security deposit. 
You are free to use the downstairs electronics, but these items are not to be moved from their original 
location. 
 
You are permitted to use the Clubhouse gas fireplace.  Be sure to turn it off at the end of your event. 
 
If the parking needs for your event exceed the Clubhouse parking lots (1082 Meadowbrook Drive), 
Renter is responsible for contacting the North Strabane Police (724-746-8474) to arrange for on-street 
parking during the scheduled event. 
 
Attaching decorations to the walls, doorways, railings, etc. is prohibited.  No table or thumb tacks are 
to be used on any painted area.  Renter will be responsible for expenses of any damages. 
 
There is a telephone located in the kitchen.  It is for emergency use only.  Local emergency personnel 
can be reached by dialing 911. 
 
CANCELLATION POLICY: Cancel 2 weeks prior to your date = full refund 
    Cancel 1 to 2 weeks prior to your event = ½ refund 
    Cancel less that 1 week prior to your event = no refund 
If you have any questions please contact Lori Potochar, 1072 Meadowbrook Dr. at 724-255-3317 
 
 
 
Accepted by: _____________________________________ 
  Owner/Resident Signature 
 
  _____________________________________ 
  Please print your name 
 
Address:  __________________________ 
  Canonsburg, PA  15317 
  Phone:  ___________________ Approved by ___________________________ 
        Clubhouse Manager 
 



MEADOWBROOK CLUBHOUSE RENTAL AGREEMENT CHECK LIST 
 
     PRE EVENT   POST EVENT 
All Carpets must be vacuumed  ____    ____ 
Free of Stains    ____    ____ 
All Tables Covered   ____    ____ 
 
Kitchen 
Floors Mopped    ____    ____ 
Oven Cleaned  
Inside/out    ____    ____ 
Refrigerator Cleaned 
Inside/out    ____    ____ 
Sink and counter tops 
Cleaned     ____    ____ 
 
Restroom 
Toilet/sink Cleaned   ____    ____ 
Floor Mopped    ____    ____ 
Paper towel/Toilet paper 
Changed    ____    ____ 
 
All walls must be clean and free of tape, etc.  All garbage must be emptied and disposed of in the 
dumpster.  Make sure that the garbage is placed in the dumpster and the lid is closed.  $75 will be 
deducted from the security deposit if any trash is left around the building/ pool or on/or around the 
dumpster. 
 
Thermostats (2) reset 
(60° heat/75° AC)   ____    ____ 
 
Doors locked (front & back)  ____    ____ 
 
Keys are to be returned____($225 is charged to rekey locks due to lost keys) Returned ____ 
All Association property accounted for? ____ 
 
I UNDERSTAND THE ABOVE AND ACCEPT THAT FEES MAY BE SUBTRACTED FROM MY 
SECURITY DEPOSIT IF CLEANING/REPAIR SERVICES ARE NECESSARY AFTER MY EVENT. 
 
 
 
 
____________________________________  ____________________ 
Signature of Renter      Date 
 
 
____________________________________  ____________________ 
Clubhouse Manager      Date 



MEADOWBROOK CLUBHOUSE RENTAL AGREEMENT 
(Renter Copy) 

 
Please complete and sign the rental agreement and return along with your rental fee and $200.00 
security deposit (both checks made payable to MB HOMEOWNERS’ ASSN.) and mail to Lori Potochar, 
1072 Meadowbrook Dr., Canonsburg, PA  15317.  Within 15 Days. 
BOTH CHECKS MUST BE FROM THE MEADOWBROOK RESIDENT 
 
The $175.00 you are returning with this agreement entitles you to the use of the Clubhouse on 
_______ for the purpose of __________________ (type of event).  The expected number of attendees is 
__________.  The Clubhouse will be accessible to you for the allotted time you have scheduled with 
the Clubhouse Manager.  You must be a current resident on the day of the rental.  You may obtain a 
key from the Clubhouse Manager on the day of your scheduled event. 
 
The key must be returned to the Clubhouse Manager at the post event walk through per the agreed 
upon time that will be decided during pre-event walk through.  Please be prompt when meeting with 
the Clubhouse manager prior to and after your event.  This key is for your sole use and cannot be 
duplicated.  The key is non-transferable and under no circumstances should it be given to anyone other 
than the renter identified herein.   This renter identified herein will be responsible for the cost of re-
keying the cylinder and the replacement of ALL keys (approximately $225) should this key be lost or 
stolen. 
 
Your refundable security deposit of $200 will be held by Lori Potochar, Clubhouse Manager. Renter 
agrees that he/she is responsible for any and all damages that occur to the premises, including but not 
limited to, furniture, building, grounds, appliances, etc., during your occupancy of the Clubhouse.  You 
are responsible for leaving the Clubhouse in a neat and orderly condition.  Your security deposit will 
go towards damage repair/replacement and the replacement cost of a lost key.  Additional fees may be 
charged for damage that exceeds the $200 security deposit.  Lori Potochar will refund the security 
deposit within 10 working days after your event upon inspection of the Clubhouse less any deductions 
identified by the Clubhouse manager. 
 
The Clubhouse will be inspected using the attached checklist before and after your event.  The 
clubhouse is cleaned between events.  It is your responsibility to cleanup after your event.  
 
All Renter(s) and guest(s) personal property and autos brought on Clubhouse properly shall be at 
Renter(s)/guest(s) risk.  Meadowbrook HOA is not responsible for any damage to personal property or 
autos brought onto Clubhouse property. 
 
The Owner/Resident (renter) must be in attendance at the event at all times.  This includes pre and 
post walk through and set ups for events. 
 
Renter and their guests must vacate the premises by 2:00 AM.  This includes clean-up time.  Please 
allow a minimum of half hour for clean-up. 
 
You are responsible for the conduct and safety of your guests and are liable for any fine imposed by the 
Board for violation of any Clubhouse rules during the period of your rental. 
 
Renter agrees to comply with all Federal and State Laws and Meadowbrook HOA Declaration.  Minors 
in attendance are subject to PA L.C.B. laws and drinking age of 21 years old. 
 
Please observe our strict NO SMOKING policy within the Clubhouse.  Please do not dispose of 
cigarette butts (or other litter) in or around the Clubhouse building or grounds, such as landscaping, 
pool, pool area or parking lot. 



 
Clubhouse rental contract and fees do not include fees for the use of the pool or pool deck facilities.  
Residents interested in using the pool during regular pool hours for their guests will need to pay 
current guest fees.  Residents interested in renting the pool after normal operating hours should 
contact the Pool Manager.  Rentals must be scheduled more than two weeks in advance in order to 
ensure proper pool monitor staffing for your safety. 
 
MEADOWBROOK CLUBHOUSE RENTAL DO’S AND DON’TS 
 
Three cherry oak tables with or without sleeves must be covered at all times with the tablecloths. 
 
You will need to supply your own kitchen items such as paper towels, sponge, hand soap, dish soap, 
etc.  A scrub bucket, broom, mop and cleaning solution are stored next to the utility sink upstairs.  
Additional carpet cleaner is located under the kitchen sink.  Use these items for any spills or spot 
cleaning. 
 
You may adjust both thermostats for comfort.  Please be sure to return both thermostats to 60 degrees 
when the heat is on and 75 degrees when the air conditioner is on.  Make sure the fan is set in the auto 
position when done.  Failure to return both thermostats to the designated temperature will result in a 
loss of a portion of your security deposit. 
You are free to use the downstairs electronics, but these items are not to be moved from their original 
location. 
 
You are permitted to use the Clubhouse gas fireplace.  Be sure to turn it off at the end of your event. 
 
If the parking needs for your event exceed the Clubhouse parking lots (1082 Meadowbrook Drive), 
Renter is responsible for contacting the North Strabane Police (724-746-8474) to arrange for on-street 
parking during the scheduled event. 
 
Attaching decorations to the walls, doorways, railings, etc. is prohibited.  No table or thumb tacks are 
to be used on any painted area.  Renter will be responsible for expenses of any damages. 
 
There is a telephone located in the kitchen.  It is for emergency use only.  Local emergency personnel 
can be reached by dialing 911. 
 
CANCELLATION POLICY: Cancel 2 weeks prior to your date = full refund 
    Cancel 1 to 2 weeks prior to your event = ½ refund 
    Cancel less that 1 week prior to your event = no refund 
If you have any questions please contact Lori Potochar, 1072 Meadowbrook Dr., 724-255-3317 
 
 
 
Accepted by: _____________________________________ 
  Owner/Resident Signature 
 
  _____________________________________ 
  Please print your name 
 
Address:  __________________________ 
  Canonsburg, PA  15317 
  Phone:  ___________________ Approved by ___________________________ 
        Clubhouse Manager 
 



MEADOWBROOK CLUBHOUSE RENTAL AGREEMENT CHECK LIST 
 
     PRE EVENT   POST EVENT 
All Carpets must be vacuumed  ____    ____ 
Free of Stains    ____    ____ 
All Tables Covered   ____    ____ 
 
Kitchen 
Floors Mopped    ____    ____ 
Oven Cleaned  
Inside/out    ____    ____ 
Refrigerator Cleaned 
Inside/out    ____    ____ 
Sink and counter tops 
Cleaned     ____    ____ 
 
Restroom 
Toilet/sink Cleaned   ____    ____ 
Floor Mopped    ____    ____ 
Paper towel/Toilet paper 
Changed    ____    ____ 
 
All garbage must be emptied and disposed of in the dumpster.  Make sure that the garbage is placed in 
the dumpster and lid are closed.  $75 will be deducted from the security deposit if any trash is left 
around the building/ pool or on/or around the dumpster. 
 
Thermostats (2) reset 
(60° heat/75° AC)   ____    ____ 
 
Doors locked (front & back)  ____    ____ 
 
Keys are to be returned____($225 is charged to rekey locks due to lost keys) Returned ____ 
All Association property accounted for? ____ 
 
I UNDERSTAND THE ABOVE AND ACCEPT THAT FEES MAY BE SUBTRACTED FROM MY 
SECURITY DEPOSIT IF CLEANING/REPAIR SERVICES ARE NECESSARY AFTER MY EVENT… 
 
 
 
 
____________________________________  ____________________ 
Signature of Renter      Date 
 
 
____________________________________  ____________________ 
Clubhouse Manager      Date 
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